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April

Sr. Bookkeeper & Virtual Assistant

SUMMARY

QuickBooks Online ProAdvisor with 3+ years’ bookkeeping, with real estate and e-commerce

accounting experience, plus 7 years in corporate banking. Skilled in reconciling multi-platform
sales, managing payroll, and preparing accurate reports. Known for delivering institutional-grade
financial compliance, integrity, and confidentiality while supporting U.S. businesses with reliable

bookkeeping solutions.

HIGHLIGHTS

4+ years of bookkeeping experience for U.S.-based firms, specializing in QBO, Finaloop,
and e-commerce integrations (Shopify, Amazon, A2X, Bookkeep).

7+ years in corporate banking with strong training in compliance, client confidentiality, and
loan processing. Repeatedly awarded Top Performer.

Experienced in accounts reconciliation across bank, credit card, PayPal, and Divvy
accounts, ensuring accurate financial records.

Supported payroll processing for employees and contractors via ADP and Wise.

Assisted in tax preparation and compliance (W-2, 1099, 990 filings)

CORE SKILLS

e Bookkeeping & Financial Reporting (QBO, Xero, Finaloop, Bill.com, Bookkeep)
e E-commerce Accounting & Reconciliation (Shopify, Amazon, A2X)
e Payroll Processing (ADP, Wise)
e Accounts Payable & Receivable Management
e Bank, Credit Card & Loan Reconciliation
e Business Setup Support (EIN, Compliance Documentation)
e Financial Compliance & Confidentiality
e Client Communications & Admin Support
TOOLS
e Tools: QuickBooks Online, Xero, A2X, Finaloop, Bill.com, Bookkeep, Karbon, ADP, Wise,
PayPal, Divvy
e Certifications: QuickBooks Online Certified, Xero Advisor Certified, A2X Certified, Karbon

Certified
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